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[IpaBu/1a BHYTPEHHEr0 TPYA0BOr0 pacnopsiaka st paboTHHKOB

[HOY «Yepubimkosckuii YCTK JOCAA® POCCHUN»

Hacrosmue [paBuna onpenensitor BHyTpeHHUH Tpyaosoit pacnopsiok B [10Y «Yepubiukosekuit YCTK
JJOCAA® POCCHH», nopsanok npuema Ha padoTy M yBOJIbHEeHUsI paOOTHHKOB, OCHOBHBIE OOSI3aHHOCTH
pabOTHUKOB M aJIMUHHCTPALIMH, pexuM pabouero BpeMeHH, a TaKKe Mepbl MOOLIPEHHs H OTBETCTBEHHOCTH 3a
HapylIeHHe TPYAOBOH JTUCLIMITIHHBL

1. Ilpuem na padorty

1.1. ITpuem #a pabory B I1OY «Yepubimkosckuit YCTK JJOCAA® POCCHHN» npoussoautcs Ha
OCHOBAHHH 3aKJIFOUEHHOT'O TPYAOBOTO JIOrOBOPA.

1.2. Ilpn npueme na padory B [10OY «Yepusbiukosekuii YCTK JJOCAAD POCCUMN» agmunucTpauus
00s13aHa noTpeboBaTh OT MOCTYNAKOLIETO:

NpeabABISHHA NIacnopTa, YJ0CTOBECPAKLIErO JIMYHOCTE,

NPeI0CTABICHUS TPYI0BOH KHHIKKH, OQOPMIIEHHOH B YCTAHOBIEHHOM MOPSAJIKE,

CTPAaxoBOr'o CBHACTE/ILCTBA roCcyIapCTBCHHOTO IICHCHOHHOT'O CTpaxoBaHHA,

- JIOKYMEHTOB BOMHCKOIO y4eTa - /Ul BOCHHOOOS3aHHbBIX M JIHL, MOMIEKALIMX [PH3bIBY Ha BOCHHYIO
cayx0y;

=AUITIOMa HJIH HHOI'O0 MJOKYMCEHTA O IIOJYHYCHHOM 06p&30BaHHH HIH JOKYMEHTA, NMOATBEPIKAArOILICTO,
CHCIHHAILHOCTDL HITH KBG;’IH(IJHKEIU,H}O.

[Ipuem na paGoty 0e3 yKka3aHHBIX JOKYMEHTOB HE [TPOU3BOIUTCS.

[lpuem na paGoty opopmisieTcs npukazoMm AJMHHHUCTPALUM, U3AHHBIM HAa OCHOBAHHH 3aKJIIOYEHHOTO
TPYJIOBOIO JI0roBOpa, KOTOPbIH 0O0bsaBnsiercss palOTHHKY IO/ paclucKy B TPeXIAHEBHBIH CPOK €O JIHS
[TOUTMCAHHS TPYI0BOIO J10roBOpa.

[Ipn npueme nHa paboTy palOTHHKY MOXKET ObITh YCTAHOBIICHO MCIBITAHHE MPOIOIAKHMTENBHOCTBIO HE
Oonee 3 MecHLEB.

1.3, llpu mocTyniennn padOTHHKA Ha padOTy WM MEPEBOJE €ro B YCTAHOBJIEHHOM TOPSIKE Ha APYIyIO
padoTy AaMHHHCTpauus o0sA3aHa:

- 03HAaKOMHTb PabOTHHKA ¢ MOpyUeHHOH paboToM, yCIOBHAMM H ONNATOH TPy/a, pa3bicHUTh pabOTHHKY
ero npasa 1 0043aHHOCTH;

- O3HAKOMMUTL C IIpaBHJIaMH BHYTPEHHEIO TPYAOBOTO pacriopsijiKa;

-[IPOBECTH MHCTPYKT@X IO TeXHHKe 0e30MacHOCTH, MPOU3BOACTBEHHOH CAaHHTapHH, IPOTHBONOKAPHOM
OXpaHe M JpyruM IpaBHIaM OXpaHbl TpyJa, pPa3bsACHATH O00S3aHHOCTH MO COXPAHEHHIO CBeICHHH,
COCTAB/IAIOMX KOMMEPUECKYIO HIIH C1yKeOHYIO TaiiHy, OTBETCTBEHHOCTD 3a ee pasrjalleHue.




1.4. llpekpaiuense TpyZ0BOrO J0roBOpa IMPOU3BOIAMTCS TONBKO MO OCHOBAHMSM, IpeayCcMOTPEHHbBIM
TPYAOBBIM 3aKOHO1aTeIBCTBOM PO,

PaboTHiK 1MeeT nmpaBo pacTOPriyTh TPYAOBOH HOrOBOP, HpEeAyHpPeNuB 00 TOM aJMHHHCTPALHI0 B
MUCBMEHHOI (opme 3a aBe Henemu. I1o MCTeYeHHH YKa3aHHOrO Cpoka MpeayNperiueHus 06 YBOIbHEHHH,
PabOTHHK BIpaBe NPEKPaTHTh PaboTy. a AAMHHHCTPALIHS 0053aHa BbIIATH MY TPYIOBYIO KHHKKY C BHECEHHOI
B HEe 3aMHChi0 00 YBOJIbHEHHH, APYTHe JIOKYMEHTBI, CBs3aHHBIE ¢ paGOoTOi, MO IHCHMEHHOMY 3asBICHHIO

PabOTHHKA W IPOM3BECTH C HUM OKOHYATeNbHBII pacuer. [IpeKpalieHuHe TPYJ0BOro A0ToBOpa o(opMIseTCs
IPHKA30M 110 IPEANPUSTHIO.

[lo cornamenuto Mexay paGOTHHKOM M aIMHHHCTpALIHEH TPY/I0BOii 10rOBOP MOKET GhITh PACTOPrHYT H
[10 UCTCUEHHUS CPOKa NPeIyNpesKIeHust 00 YBOILHEHHH.

3anucu B TPY/I0BYRO KHIDKKY O NPHYMHAX IPEKPALIeHns TPYIOBOTO JOrOBOPa JOJKHEI IPOM3BOIMTLCS B
rounom CoorserctBun ¢ dopmynuposkamu TpynoBoro kogexkca P® unm unoro denepaipHOrO 3aKOHA M CO
CCBLIKOH Ha COOTBETCTBYIOLIUE CTATBIO, MYHKT TpynoBoro koxekca PO uin unoro dhenepaabHOro 3akoHa.

JlHem yBONbHEHHs CUNTACTCS IIOC/IEHMI 1eHb paboThL.

2. OcHosuple 00s13aHHOCTH PAGOTHHKOB
2.1 Padotuuku [TOY «Yepusikosekuit YCTK JIOCAA® POCCHUM»  10mKHBI:

- 7100pOCOBECTHO  BBINOAHATL CBOM TPYIOBBIe OOS3aHHOCTH, COOMIONATH TPYAOBYIO AMCLMILIAHY,
CBOCBPCMEHHO M TOYHO HCHOIHATE PACTOPSHKCHHUS a[IMMHHCTPALMM M HEMNOCPEACTBEHHOIO PYKOBOIMTEIS,
HCI0/IB30BATh Bee pabovee BpeMs JUlsl IPOU3BOANTENBHOIO TPY/Ia, BO3AEPKHBATECS OT ACHCTBHMN, MEIIAKOLINX
Apyrum paObOTHHKAM BBIIOJIHATH UX TPY/I0BbIE 0053aHHOCTH;

- KAYCCTBCHHO H B CPOK BBIMOJIHATL IIPOU3BOJCTBEHHLIC 3aJaHusl 1 MOPYUCHHA,

- cobmonark TpeOOBAHUS N0 OXpaHe TpyJa, TeXHHKe Oe30IaCHOCTH, IIPOM3BOACTBEHHON CAHHTAPHH,
THIMEHE Tpy/la U IPOTHBONOKAPHOH oXpaHe;

- CoaepiKaTh cBOe pabouee MeCTO, 00OpYIOBaHME H INPHUCIOCOONECHHS M MEPE]ABATH CMEHSIOLIEMY
PabOTHHKY B MOPsIKE, YACTOTE M MCIIPABHOM COCTOSHHH, a TakKe COOMONATh YHCTOTY B OTZENE M Ha
TEPPUTOPHH TIPEATIPHSATHSI;
cOOMOAATE YCTAHOBJICHHBIH MOPAI0K XPaHEHUST MaTePHAIbHBIX IIEHHOCTEH H JIOKYMEHTOB;

- OCpeKHO OTHOCHTBCS K MMYLIECTBY pabOTOAATEs U APYTHX pabOTHHKOB;

- HE pasriaarh OXPaHieMyro 3aKOHOM TaiiHy (rocyl1apCTBeHHYIO, KOMMEPUYECKYIO, C1yKeOHYI0 H HHYIO),
CTABLIYIO H3BECTHOH PadOTHHUKY B CBA3M C HCIIOJIHEHHEM HM TPYJIOBBIX 00S3aHHOCTE}H.

2.2. Kpyr o0s3aHHOCTeH, KOTOpBI€ BBINOMHSAET PabOTHHK IO CBOEH CHENHATBHOCTH, KBaIH(UKAIIHH,
AOJIZKHOCTH, OMPE/ICIACTCs TPYAOBBIM 10r0BOPOM, JIOKHOCTHONH HHCTPYKIHE.

3. OcnoBHbIe 00513aHHOCTH A/IMHHUCTPALHH
3.1. AamunucTpauus obs3ana:
- co0II0AaTh TPY/IOBOR 3aKOHOATENLCTBO;
- IPE10CTaBUTL PabOTHHKY paboTy, 00yCI0BIEHHYIO TPYA0BLIM J0TOBOPOM;
- 00ecneunTs 6E30MacCHOCTh TPYIA H YCIOBHSI, OTBEYAIOLIME TPEGOBAHUSIM OXPAHBI i THIHEHbI Tpyaa;

- oDecreunth paboTHHKA 00OPYOBAHHMEM, HHCTPYMEHTAMH, TEXHHUYECKOH JOKyMEHTalHedl H HHBIMH
CPEACTBAMH, HCOOXOAMMBIMH U1t HCTIOJTHEHHST UM TPYAOBBIX 00A3aHHOCTEIH;

- BBIIIAYHBATE B [IOJIHOM pasMepe HPHYHTAOLLYIOCS pabOTHHKY 3apalOTHYIO IIATY, IPeLyCMOTPEHHYIO
TPYAOBBIM JIOTOBOPOM B CPOKH, YCTAHOBIICHHBIE TPYIOBBIM 3aKOHO/JATEe]IBCTBOM, , PABHMJIAMH BHYTPEHHETO
TPY/IOBOIO PACIOpsiKa, TPYAOBBIMH JOIOBOPAMH;



- cnocoOCTBOBaTh  pabOTHHKAM B IMOBBLILIEHMH MMM CBOeif KBaIM(HKALMH, COBEPLICHCTBOBAHHMH
PO eCCHOHATBLHBIX HABBIKOB.

3.2. AIMHHMCTpaLHs CTPEMHTCS K CO3AaHHIO BBICOKOMPO()ECCHOHATBHOTO paboTOCIOCOOHOr0 KOIIEKTHEA,
PA3BUTHIO KOPIOPATUBHLIX OTHOILEHHH BHYTPH [PEANpPHSTHS, MOBBIIICHHIO 3aHHTEPECOBAHHOCTH CpelH
pabOTHMKOB B Pa3BUTHU U YKPEIJICHHH JIeATebHOCTH IIPEIPHSTHSI.

4. Pabo4ee BpeMs U BpeMsi 0T/1bIXa

4.1. B coorBercTBHH ¢ ASHCTBYIOLIMM 3aKOHOAATE/ILCTBOM HA NPEANPHUSTHH YCTAHABIMBAETCS MATHIHEBHAs
padoyas Helens ¢ ABYMS BBIXOIHBIMH JHAMH - cy00oTa M BOckpeceHbe. [IpoaomKHTeIbHOCTE paboyero
Bpemeny cocrapaseT 40 yacoB B Hememo, 1714 MacTepa [10364

['paduk paboTel, onpeaensiomuil Hauano exeJHeBHOH paboTel, BpeMs: 00€IeHHOTO IepephiBa H OKOHYAHHE
pabouero aHf, ycTaHaBIMBAeTCH /Ul PaOOTHHKOB MPEANIPHATHS C YIETOM MPOH3BOACTBEHHON JEATEILHOCTH,
yTBep:kaaeTcsa aamMuuuctpaguei. (Ilpunoxkenne Nol)

l‘[ponomxmenbﬂocm paﬁoqero AHA WM CMEHBI, HEIMOCPEIACTBCHHO IIPEALICCTBYIOIIHX Hepa60qemy
Ipa3AHHYHOMY IHIO, BBIXOJHOMY JAHIO, YMCHBUIACTCS HA OJIMH Yac.

4.2. PaGora Ha npeAnpHATHH HE IPOM3BOAMTCS B Ipa3fAHHYHBIE IHH, YCTAHOBJICHHBIE TPYIOBBIM
3aKOHOaTEIbCTBOM.

l_[pp] COBINA/ICHHH BBIXOAHOI'O M MNpasJIHHYHOIO JIHEH NEepeHOC BbBIXOAHOIO OHA OCYLICCTBIIACTCA B
COOTBCTCTBHH C TPYAOBEIM 3aKOHOJATCIILCTBOM.

4.3. OuepeaHOCTh INPEIOCTaBICHHS OTIYCKOB YCTAHABIMBACTCS AIMHUHHCTpALMEH C  y4eToM
[IPOU3BOJACTBEHHOH HEOOXOAUMOCTH H MOKeTaHHH PadOTHHKOB.

[IpoI0/IKNTENBHOCTL  €KEroJHOr0  OIUIAYMBAEMOro  OTmycka Juis  BceX paboTtHukos [IOV
«Yepubikosckuit  YCTK JJOCAAD POCCHUM» cornacHo JAeHCTBYIOIIEMY 3aKOHOIATE/IBLCTBY
VCTAHABIMBACTCH He MeHee 28 KaJeHAapHLIX THEH .

[lo cornacosanuio ¢ agMuHMcTpanred pabOTHUKY MOKET OBITH TIPEIOCTABIICH AOMNOIHUTEIBHBIA OTIYCK
Oe3 coxpanenus 3apaboTHOI ruiats! coriacHo TK PO,

5. HHoompenust

5.1. 3a o0pa3uoBoe BBINOIHEHHE TPY/IOBBIX OOSN3aHHOCTEH, MOBBILICHHE TPOH3BOAUTENBHOCTH TPY/A,
YJIYUILCHHE KayeCTBA [MPOAYKIHH, IPOAOIKHTENBHYIO H Oe3ympeuHyio paboTy M Jpyrde yclexd B Tpyne
PUMEHSIOTCS ClleyIOLIHE MepPbI OOLIPeHHs PabOTHUKOB:

- 00bsiB/IcHHEe 01aro1apHOCTH;

- BbIJIa4a [PEeMUH;

- Harpaxaenue [loyeTHO# rpaMoToii;
- HArpakAeHHe LIeHHBIM MTOJapKOM;

[loompenust OOBLABNAIOTCSA MPHKA30M. JOBOAATCA 10 CBEACHUS BCErO KOJJIEKTHBA M 3aHOCATCS B
TPYJOBYIO KHHXKKY pabOTHHKA.

5.2, 3a ocoOpie TpyaoBble 3acayrd paOOTHHKAaM IIPEJCTABISIOTCS B BBILECTOSALIME OPraHbl K
MOOLIPCHHIO, HATPAK/ICHHIO OpAeHaMH, MelalsaMu, [loyeTHBIMU rpaMOTaMH, HarpaIHbIMH 3HAYKAMH, 3HAKaMH
M K [IPHCBOEHHIO TIOYETHBIX 3BaHUH.



6. OTBETCTBEHHOCTH 324 HAPYIIEHHE TPY/10BOIi JHCHHILIHHbI

6.1. Hapywenue Tpy10BO# IHCHMIUIMHBL, T.e. HEMCIIOMHEHHE WM HEHAUICKAIIee HCTOTHEHHE TI0 BUHE
pabOTHHKA BO3NOKEHHBIX HA HETO TPYNOBBIX OOS3aHHOCTEH, a TaKKe IMPHKA30B H pacropsxKeHuii
pyrooutens [IOY «Hepupuukosckuit YCTK JOCAA® POCCHM»  Breder 3a coGoil mpuMeHeHHe Mep
AUCUHIUIMHAPHOTO W OOIIECTBEHHOrO BO3JACHCTBHS, a TAKKe IPUMEHEHHE HHBIX Mep, [1PeIyCMOTPEHHBIX
ACHCTBYIOLMM 3aKOHOATE1bCTBOM,

6.2. 3a HapylieHHe TPYIO0BOH AMCLMIUIHHBI AIMHUHHCTPALMS TIPUMEHSET CIIeAYIOLIHe JUCLHIIITMHAPHBIE
B3bICKAHHS:

- 3aMeyaHue;
- BLITOBOP;
- YBOJILHEHHE 110 COOTBETCTBYIOIIUM OCHOBAHHUSIM.

3a HapywieHue TpYAOBOH JMCLMIUIMHBL AIMHHUCTPALMS TPUHHMAET Mepbl JAMCLMIUTHHAPHOTO
BO3/ACHCTBHA B COOTBETCTBHH C TPY/I0BBIM 3aKOHO/IATEIILCTBOM, 3aK/IIOYEHHBIMHU TPYI0BEIMU JOrOBOPAMH.

0.3. JlucuunnHapHbie B3BICKAHHsA IPHMEHSIOTCS PYKOBOMTEEM TIPEIIPHSTHS. AJIMHMHHCTpALHs HMeEeT
(IPABO  BMECTO HAJIOMKCHHUs AMCUMIJIMHADHOTO B3BICKAHMSA M€peaTh BONPOC O HApYLIEHHH TPYAOBOM
JIMCUHIUIHHBL HA PACCMOTPEHHE TPYLAOBOI0O KOJIJIEKTHBA.

0.4. Jlo HanoieHus B3BICKAHMS OT HApYIIHTENIs TPY/OBOH AHCUHILUTMHBI JOKHBI ObITH 3aTpeboBaHbI
00bsiCHeHHs! B UCcbMeHHON (opme. B ciyuae orkasa paGoTHUKA 1aTh yKa3aHHOE OOBICHEHHE COCTABIIAETCS
COOTBETCTBYIOUIMIT aKT.

Otka3 paboTHHKA 1aTh OOBACHEHHS HE MOXKET CILYXKHMTh MPEMATCTBHEM JUIs [IPHMEHEHHS B3bICKAHMUS.

JucuunimHaproe  B3bICKAHHE TNPHMEHSETCH He MO3[HEE OJHOTO MeCfAna CO s OOHApYI/KeHHS
HPOCTYIIKA, HE CuMTas BpeMeHH Oonesud paboTHHKA, NpeOBIBAHUS ero B OTIYCKE, 4 TaKiKe BPEMEHH,
HeOOXOAMMOr0 HA YUET MHEHHS IIPEICTABUTEILHOTO OpraHa paboTHHKOB.

Jluciuninnapuoe B3bIcKaHHE He MOJKET ObITh MPHUMEHEHO [03/[HEe LIECTH MECSIEB ¢O JIHS COBEpLUCHHS!
IpOCTYNKA, a 1[0 pe3yabTaTaM peBU3HH, NPOBEPKH (UHAHCOBO-XO3SMMCTBEHHOH OeATEIBHOCTH MM
ay/IMTOPCKOH MPOBEPKH - MO3[HEE ABYX /€T CO [HA €ro COBEpLICHWS. B ykazaHHble CPOKH He BKIHOYAETCS
BPeMsi IPOU3BOICTEA 110 YTOJIOBHOMY JIE1y.

3a KaKAbIH JMCUMIVIHHAPHBIA IPOCTYNOK MOKET ObITh NMPUMEHEHO TOIBKO OJIHO JAUCLUIITHHAPHOE
B3BICKAHHE.

6.5. Ilpukas (pacniopsukenue) paboTosaTens o IPUMEHEHUH IHCHUIIHHAPHOTO B3BICKAHUS 00bABIICTCS
pabOTHHKY MOA PacHUCKy B TeYEHHE Tpex paboumX AHeH co aHs ero m3ganms. B ciyuae oTkasa paboTHHKa
MONKCATh YKA3aHHbIN MPHKa3 (PacropsiKeHHe) COCTABIISETCS COOTBETCTBYIOUINI aKT.

Jlucunnimnapuoe B3picKaHne MozkeT ObITh 00KAIOBaHO PabOTHHKOM B roCyIapCTBEHHBIE MHCTAHIIMH
TPY/la HJIH OpraHbl 10 PACCMOTPEHHIO MHIAMBUIYalbHBIX TPYIOBBIX 10TOBOPOB.

0.6. Ecim B TeueHue roja co IHsA NPUMEHEHHs IMCIHUIUIHHAPHOTO B3BICKAHHS paboTHUK He Oyaer

[TOABEPIrHYT HOBOMY JAHCHUIITHHAPDHOMY B3BICKAHHIO, TO OH CUYMTAETCS HE HMENIIHM JAUCHHIUTHHAPHOT' O
B3BICKAQHHA.

Paboronaresb 10 MCTedeHMs roja €O JHA NPUMEHEHHs IHCLMIUIMHAPHOTO B3BICKAHUS HMEET IPaBo
CHATB €ro ¢ padoTHHKa MO COOCTBEHHOH HMHHUHATHBE, Npock0e camoro paGOTHHKA, XOATAliCTBY ero
HCTOCPEACTBEHHOTO PYKOBOUTEJIsl MJIM MPEICTABUTEILHOIO OpraHa paboTHUKOB.

6.7. C npaBunaMu BHYTPEHHETO PAacrops/iKa A0KHbI ObITH 03HAKOMIJICHBI BCE PabOTHHKH MIPeANPHSTHSL.
PaborHnky 00s13aHb1 B CBOSHH MOBCeIHEBHON paboTe co6II0AaTh NOPSIOK, YCTAHOBIEHHbI [IpaBUJIAMH.



[NPUJIOZKEHHUE Nel
k IlpaBuiam BHYTpeHHero Tpya0BOro pacnopsaka a/s paloTHHKOB

IOY «Yepusvimkosexkniit YCTK JOCAAD® POCCHH»

YTBEPIK/IAIO
Hauan JIOY «Yepnbimkosekuit YCTK

/HOCAAD POCCHIM
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I'paduk padornl (HAHMEHOBAHHE OPraHU3ALHH)

) Bpems Ilpumevarnue
Hauano pabotsl 8.00
[lepepniB 12.00 - 13.00
OxoHuaHue paboThl 17.00




